Master Studies Development Program – Application form


MASTER STUDIES DEVELOPMENT PROGRAM
Application form
Please complete this form carefully on a computer

IMPORTANT: Please read the instructions carefully as they are an integral part of this application form!

	SECTION 1: General information about the project




	Name of the coordinator, title and position at the faculty:
	

	Applying institution:
	Department:  

	
	Faculty:  



	
	University: 



	Town:  
	Address (faculty):


	e-mail (coordinator): 

	Phone (faculty): 
	Fax (faculty) : 


	Mobile (coordinator): 




 

	

	
	


	       Place, date
	[Stamp of the Faculty]
	   Signature-Dean




 

	

	
	


	       Place, date
	[Stamp of the University]
	   Signature-Rector




· Title of the MSDP:
	


· Please specify whether you intend to use Brain Gain component inside this project: 
	A) Yes 

(if yes fill in section 5)
	B) No  


· Please specify whether you intend to use eLearning component: 

	A) Yes

(if yes fill in section 4)
	B) No  


· Please specify cooperating EU university/faculty in the frame of the proposed project (letter of cooperation must be enclosed):
	University/Faculty:
	


· Please specify whether you are also applying for any kind of equipment:
	A) Yes
	B) No  


· ACADEMIC STATEMENT:
	Title of the target module and the (accredited) master program it is a part of:

Total number of ECTS
(module / entire program):                           Program duration: 

/



· Please state the AIM of the proposed study program and the role of the target module with in it:
	Aim 
(max. 1000 characters)
	


· Please list the LEARNING OBJECTIVE(S) of the proposed study program as well as the target module:
	Learning Objectives: 
(max. 1000 characters)
	


· MARKET RESEARCH (Short summary, max. 1000 characters)
	(a) Outline how demand for graduates of the proposed program and the target module in the labour market/society has been tested:

	

	(b) List groups consulted: (e.g. employers, external examiners or alternative sources of academic expertise, potential employers, relevant professional bodies, recent graduates):

	


· INTENDED STUDENT INTAKE: 
	(a) What is the quota for the program: 

i.e. the annual intake (number) of students?
	

	(b) State the minimum viable intake (number) 

of students required to run the program:
	

	
	


· Module overview 
	Course
	ECTS
	eLearing
	BGP
	Semester

	
	
	yes
	no
	yes
	no
	1st
	2nd
	3rd
	4th

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


	SECTION 2: BUDGET



2.1 Literature specification:

	No.
	Item
	Item price (EUR)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	Total literature value:
	


2.2 Co-financing – required only if applying for equipment (must be documented with invoices or statements of co-financing!):

	Donor
	Item(s)
	Planned or Obtained
	Amount (EUR)

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL:
	


Note:  Please fill in this Section (Budget Sub-totals) only after you have completed detail budget form (Annex 6.1)

2.3 Budget Sub-totals:

	2.3.1. Direct MSDP costs section

	Sub-total, Scholarships
	€ 

	Sub-total, Books
	€

	Sub-total, Scripts
	€

	Sub-total, Travel costs
	€

	Sub-total, Accommodation
	€

	Sub-total, Equipment
	€

	

	2.3.2. Lifelong Learning/eLearning section

	Sub-total, Travel costs
	€

	Sub-total, Accommodation costs
	€

	Sub-total, Honoraria
	€

	

	2.3.3. Brain Gain Plus section

	Sub-total, Travel costs
	€

	Sub-total, Accommodation costs
	€

	Sub-total, Weekly allowance
	€

	

	2.3.4. BUDGET, TOTAL

	Direct MSDP costs
	€

	Lifelong Learning/eLearning costs
	€

	Brain Gain Plus costs
	€

	TOTAL PROJECT COSTS
	€


	Please fill out this chart carefully. Only items you enumerate in this budget line are eligible for support. If you need more space copy this form.

Important notes (failing to fulfill the following will result in rejection of the application):

The following items are not allowed: travel costs, construction work, furniture, subscriptions to databases and magazines, disposable materials, laptop computers, upgrades of the existing software.

Submitted offers must contain only prices of the equipment, without tax and customs expenses, with terms of payment of maximum 35% advance payment and the rest upon delivery! Delivery period can't be longer than 12 weeks.

Requested items must be sorted according to the priority, starting with highest priority items

	No.
	Item
	Company 1

Item price 1 (EUR)
	Company 2

Item price 2 (EUR)
	Company 3

Item price 3 (EUR)
	Preferable offer/company

(1,2 or 3) and explanation
	Quantity
	Total price (EUR)

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	Total equipment value:
	


	SECTION 3:  Information about the module 



3.1 Title of the module, semester number (2010-2011 academic year)

	


3.2 Please describe the module in terms of:

3.2.1. Content 
	


3.2.2. Needs of the local labour market
	<please state the labour market needs analysis and justification of the module>



3.2.3. Specification of the labour market partner and description of concrete ways of cooperation
	


3.2.4. Please describe the cooperation with the EU partner institution

	


3.3. If you are also applying for the purchase of equipment please complete the following:

3.3.1. Explain the necessity of requested equipment for successful introduction of courses
	


3.3.2. Describe how will the equipment be used (teaching, research,...) and who will have access to it

	


3.3.3. Provide photographs (with short description) of facility (laboratory, classroom,...) where the equipment will be located 
	


3.4. Please submit these information for each course within MSDP

(max. 7 courses)
	Syllabus



	Course Title:

	

	Course is modified or new
	

	Lecturer:
	Lecturer’s name:


	

	
	Office location:


	

	
	Office hours:


	

	
	Phone:


	

	
	email address:


	

	Course Type

(e.g. seminar, lecture, lab sessions, etc.)
	

	Format

(e.g. once per week, block course, etc. – specify number of course sessions)
	

	Course Description:
	

	Learning Outcomes:
	

	Instructional Methods:
Place statement about how course is taught. 

(Example: This course is taught using a variety of instructional including lecture, class discussions, small group work, project creation, and electronic discussion (email and website chat room)
	

	Examination Modalities:
	

	Textbook and Materials
	Textbook Title:

	

	
	Publisher:

	

	
	Materials:

(Distinguish between required readings and recommended/supporting materials)
	


Plan of activities

Please specify the schedule of planned activities (obtaining the literature, study visit, writing and publishing the script, course implementation, etc.).

	Month
	Year
	Activity
	Explanation

	September
	2010
	Application deadline

	

	October
	2010
	Contracting


	

	November
	2010
	
	

	December
	2010
	
	

	January
	2011
	
	

	February
	2011
	
	

	March
	2011
	
	

	April
	2011
	
	

	May
	2011
	
	

	June
	2011
	
	


	SECTION 4: eLearning component
(optional)




Please fill in this section if you are applying for eLearning component.
4.1 Number of courses that will be transformed into eLearning courses: 
4.2 Title(s) of the course(s) that will be transformed into eLearning courses: 
4.3. Please list some of the reasons/rationale for choosing eLearning component for specific course(s).  

 

4.4. If applicable, please specify experiences with eLearning. 

 

4.5. Number of teaching staff that will participate in eLearning trainings/online consultations. 
4.6. Please specify whether you intend to use University eLearning Centre as technical support. 
	A)
	Yes 
	B)
	No


4.7. If yes specify type of support 
4.8. University has at least one adequately equipped classroom with 12 PC stations and permanent Internet connection. 
	A)
	Yes 
	B)
	No


	SECTION 5:  Brain Gain component

(optional)




Please fill in this section if you are applying for Brain Gain component.
	Name
	Surname

	University/ Institution


	Faculty



	Department


	Position at university/ institution



	Specialization / field of interest
	

	Present citizenship


	Country / place of birth



	Address
	Phone


	
	Mobile 


	
	Fax

	
	E-mail


a. Guest lecturer/ researcher
b. The guest lecturer is applying for:

	A) Lectures, 1-3 weeks
	B) Lectures and research, 1-3 weeks
	C) Lectures and mentorship, longer than 3 weeks


c. If applying for lectures (with or without mentorship included), please give the description of the courses.
	Subject of the course(s) and brief schedule. (Use extra sheet of paper, if space is not sufficient!)



	Time frame for the course(s): date and duration of guest lecture, number of lecture hours per day (1 lecture = 45 min.; min. = 15 lecture hours), etc. 

	Total number of teaching hours
	Number of lecture hours
	Number of exercise hours

	Expected number of students in course

	Expected number of exams (specify oral or written)

	Teaching language


	Target group, students of which specific courses should attend these lectures? 

	Are you planning to take over mentorships? If so, how many students could you accept?

	Explain why it is important for your faculty to invite the proposed guest lecturer. (Use extra sheet of paper, if space is not sufficient!)



	How are these lectures connected to and how do they supplement existing courses of this module?

	In which way are these lectures oriented to labour market needs?

	Was the lecturer employed at your faculty before? If yes, in which period?



d. If applying for BGP for researchers, please give a description of the research you are planning to conduct.
	Subject of the course(s), aim of the research and brief schedule. (Use extra sheet of paper, if space is not sufficient!)



	Time frame for the course(s): date and duration of guest lecture, number of lecture hours per day (1 lecture = 45 min.; min. = 15 lecture hours), etc. 

	Total number of teaching hours
	Number of lecture hours
	Number of exercise hours

	Expected number of students in course

	Expected number of exams (specify oral or written)

	Teaching language


	Target group, students of which course(s) should attend these lectures?

	Explain why it is important for your faculty to invite the proposed guest lecturer. (Use extra sheet of paper, if space is not sufficient!)



	  How are these lectures connected to and how do they supplement existing courses of this module?

	Explain the significance of this research for students and the faculty.

	In which way are these lectures and research oriented to labour market needs?

	Was the lecturer employed at your faculty before? If yes, in which period?



	SECTION 6: Accompanying documents (in English!)




6.1 Letter of commitment of the Faculty/University
6.2 Letter of commitment of the project coordinator

6.3 Letter of commitment - producing and publishing of a script

6.4 Letter of endorsement by an EU-university/faculty 

6.5 Letter of endorsement by local/international company

6.6 CV of the course lecturer(s) 
6.7 Photos of the facilities (for applications which include the purchase of equipment)
6.8 3 offers for the equipment (for applications which include the purchase of equipment)
6.9 Co-financing documentation (invoices or statements of co-financing) (for applications which include the purchase of equipment)
6.10 Letter of endorsement by the University eLearning Center (for applications which include the eLearning component)
6.11 CV of the guest lecturer (for applications which include Brain Gain component)
	• Submit any kind of documentation that might support your application!

• Please describe your project exactly according to the following series of questions! Omitting to fill in any of the fields or failure in submitting any of the requested documents will result in rejection the application as incomplete!


WUS Austria, as an equal opportunity organization, strongly encourages female candidates to participate in its programs.
	6.1. Letter of commitment of the faculty/university


It is hereby confirmed that the proposed module will be incorporated in the curriculum starting from the 2010/2011 academic year, as follows:

	Title of the master program
	Name of the MSDP project Coordinator

	
	


In case this master program receives the support from WUS Austria within the MSDP program, the Faculty and the University commit themselves to ensure the implementation of the following courses in accordance with the proposal and MSDP guidelines.

	Title of the course
	Name of the lecturer
	Semester

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Date: 

Place: 

	
	
	Dean

	_______________________
	[Stamp of the Faculty]
	_______________________________

	 
	
	



	
	
	Rector

	_______________________
	[Stamp of the University]
	_______________________________

	 
	
	


	6.2. Letter of commitment of the MSDP project coordinator


In case this project receives the support from WUS Austria I commit myself to strictly uphold the proposed plan of implementation. Should any other commitment conflicting with demands and schedule of this project occur during its implementation, it would not cause any delays or changes in the proposed timetable. I also commit myself to submitting all the foreseen reports, evaluations, invoices and receipts within the deadline.

Date: 

Place: 

_______________________

	6.3. Letter of commitment – producing and publishing of the script


In case this project receives the support from WUS Austria, the lecturers commit themselves to produce a script for each and every one course supported, according to which the courses will be held. Additionally, the Faculty commits itself to finance the printing and publishing of the script.

The lecturers and the faculty also commit themselves to the following:

- The script has to be produced and published before the beginning of the courses.

- All students attending the course must receive a copy of the script free of charge.

- 20 copies of the script for each course must be placed in the Faculty library.

- 2 copies of the script for each course must be delivered to WUS Austria

Date: 

Place: 

	_______________________
	[Stamp of the Faculty]
	_______________________________

	Dean of the Faculty
	
	               MSDP project coordinator




	6.4. Letter of endorsement by the EU partner


Letter should consist the following data:
· Basic information about the partner institution (name, address, postal code etc);

· contact person with full contact details;

· letter should express the commitment of the partner university/faculty to support the implementation of the MSDP project; 

· short description of the ways of foreseen cooperation (guest lecturers, study visits, distance lecturing etc);
· Letter should be signed and stamped by EU partner:
	6.5. Letter of endorsement by the local/international company


Form should be signed and stamped, submitted in hard-copy version and consisting the following data:

To: University, Faculty

Undersigned, as a legal and authorized representative of <name of company>, 

Regarding:

· <proposed MSDP name>, hereafter referred to as ‘the Project’

· by <University, Faculty>

· submitted to World University Service – Austrian Committee, Belgrade Office

<Company> appreciates the objective of the Project
<Company> understands that in order to consider a project must fulfill the participation requirements for the Project, as outlined in the Program Instructions for the Applicants. 

As the authorized representative of <Company>, I hereby confirm that <Company> endorses the further development of <Project> and that by this endorsement <Company> commits itself to support the Project by the following:

1. Co-financing the equipment purchase

2. In-kind contribution

3. Lecturing

4. Stipends

5. Internships 

<Company> understands that these modalities are developing under the regulatory framework of the Project.  

<Name of Signatory>

<Title>

<Signature>








































World University Service – Austrian Committee (WUS AUSTRIA) Belgrade Office

Deligradska 22/IV, 11000 Belgrade, Serbia

tel.: +381 11 361 96 23, +381 11 361 96 80; fax.: +381 11 265 63 18

e-mail: belgrade@wus-austria.org; web: www.wus-austria.org/belgrade

