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CDP+                                      Implemented by      


Application form
Please complete this form carefully with a computer
IMPORTANT: Please read the CDP+ instructions carefully as they are an integral part of this application form!

	SECTION 1: General information about the project

	Name of the lecturer , title and position at the faculty:
	

	Applying institution:
	Department:

	
	Faculty:



	
	University:

	Town:


	Address (institution):


	e-mail:

	Phone (work):


	Fax (institution) :
	Mobile (private):



	

	
	


	Place, date
	[Stamp of the Faculty]
	Signature-Dean


Title of the course(s), semester, and level (undergraduate / postgraduate):
	


◊ Please specify whether you intend to apply for one single course or for a package of courses (only 1-semester courses are eligible): 
 

	A)
	1 Course
	B)
	Package of ____ courses 

please indicate the number of courses
maximum 5 courses!


◊ Please specify whether you are modifying an existing course or introducing a new one:
 

	A)
	 Modifying an existing course
	B)
	Introducing a new course


If modifying please fill in section 3A; if introducing a new course please fill in section 3 B.

◊ Are you cooperating with an EU university/faculty in the frame of the proposed project:
 

	A)
	YES (letter of endorsement must be enclosed)
	B)
	NO

	University/Faculty:
	

	Contact person, position, e-mail address, phone nr.
	


◊ Please specify whether you are also applying for any kind of equipment:
 

	A)
	YES 
If yes please fill in section 2,   at point 2.4)

	B)
	NO




◊ Please specify whether you intend to convert your course into an eLearning course: 
	A) Yes


	B) No  


	SECTION 2: Budget


2.1 Total budget summary. Please specify the planned budget, item by item:

	
	
	
	
	Filled by WUS!

	Description
	Maximum amount per course
	Number of courses
	Requested  amount (EUR)
	Granted amount (EUR)

	Stipend 
	1.500,00 EUR 
	
	
	

	Literature
	500,00 EUR 
	
	
	

	Travel costs
	600,00 EUR 
	
	
	

	Accomodation costs
	300,00 EUR 
	
	
	

	Equipment (WUS covers maximum 70% (i.e. maximum 10.000,00 EUR) of the total equipment value per application!) 

	N/A
	N/A
	
	

	Total requested from WUS:
	
	

	Equipment must be co-financed by the Faculty or other donor (minimum 30% of the total equipment value):
	


2.2 Literature specification:

	No.
	Item
	Item price (EUR)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	Total literature value:
	


2.3 Co-financing – required only if applying for equipment (must be documented with invoices or statements of co-financing!):

	Donor
	Item(s)
	Planned or Obtained
	Amount (EUR)

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL:
	


2.4 Equipment specification (if applying for equipment)
	Please fill out this chart carefully. Only items you enumerate in this budget line are eligible for support. If you need more space copy this form.

Important notes (failing to fulfill the following will result in rejection of the application):

1. The following items are not allowed: travel costs, construction work, furniture, subscriptions to databases and magazines, disposable materials, laptop computers, upgrades of the existing software.

2. Submitted offers must contain only prices of the equipment, without tax and customs expenses, with terms of payment of maximum 35% advance payment and the rest upon delivery! Delivery period can't be longer than 12 weeks.

3. Requested items must be sorted according to the priority, starting with highest priority items

	No.
	Item
	Company 1

Item price 1 (EUR)
	Company 2

Item price 2 (EUR)
	Company 3

Item price 3 (EUR)
	Preferable offer/company
(1,2 or 3) and explanation
	Quantity
	Total price (EUR)

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	Total equipment value:
	


	SECTION 3: Information about the course(s)


A) IF YOU ARE MODIFYING AN EXISTING COURSE, PLEASE ANSWER THE FOLLOWING SET OF QUESTIONS:

A.3.1 Please describe the existing course in terms of:

A.3.1.1. Content 
	


A.3.1.2. Instructional Methods (please describe how the course is taught, example: lecture, class discussions, and small group work, project creation, and electronic discussion – e-mail, website chat rooms):  
	


A.3.1.3. Examination Modalities 

	


A.3.1.4 Format (e.g. once per week, block course, etc. – specify number of course sessions. number of students)

	


A.3.1.5 Current number of ECTS Credits of the course (if applicable)

	


A.3.1.6.Detected weakness and disadvantages of the existing course

	


A.3.1.7. Context (link to related courses, description of the course within curriculum)

	


A.3.2 Detailed Description of planned modifications
A.3.2.1 Please state the AIM of the proposed modified course:

	


A.3.2.2. List the learning objective(s) of the proposed modified course:
	


A.3.3 Please describe the modifications which you want to introduce and summarize the improvement and advantages of these in terms of: 
A.3.3.1 Content 
	


A.3.3.2 Instructional Methods (please describe how the course is taught, example: lecture, class discussions, small group work, project creation, and electronic discussion – e-mail and website chat room): 

	


A.3.3.3. Examination Modalities

	


A.3.3.4 Format (e.g. once per week, block course, etc. – specify number of course sessions. number of students)

	


A.3.3.5 Number of the ECTS Credits of the course:

	


A.3.3.6 Explain relation between teaching hours and ECTS Credits:

	


A.3.3.7 Context (link to related courses, description of the course within curriculum)

	


A.3.3.8 Relevance of the course proposed for modification in terms of practical application (linking theory and practice, relevance for the local labour market, life-long learning, etc.)

	


A.3.4 Please describe the priorities of your institution as well as the importance and necessity of this project for the institutional development

	


A.3.5 If you are also applying for the purchase of equipment 

A.3.5.1 Explain the necessity of requested equipment for successful modification of the course

	


A.3.5.2 Describe how will the equipment be used (teaching, research,...) and who will have access to it

	


A.3.5.3 Provide photographs (with short description) of facility/facilities (laboratory, classroom,...) where the equipment will be located

	


A.3.6 Plan of activities

Please specify the schedule of planned activities (application procedure, obtaining the literature, study visit, writing and publishing the script, course implementation, etc.).

	Month
	Year
	Activity
	Explanation

	November
	2008
	
	

	December
	2008
	
	

	January
	2009
	
	

	February
	2009
	
	

	March
	2009
	
	

	April
	2009
	
	

	May
	2009
	
	

	June
	2009
	
	

	July
	2009
	
	

	August
	2009
	
	

	September
	2009
	
	

	October
	2009
	
	

	November
	2009
	
	

	December
	2009
	
	

	January
	2010
	
	

	February
	2010
	
	

	March
	2010
	
	

	April
	2010
	
	

	May
	2010
	
	

	June
	2010
	
	

	July
	2010
	
	

	August
	2010
	
	

	September
	2010
	
	

	October
	2010
	
	

	November
	2010
	
	

	December
	2010
	
	

	January
	2011
	
	


B) IF YOU ARE INTRODUCING A NEW COURSE, PLEASE ANSWER THE FOLLOWING SET OF QUESTIONS:

B.3.1. Please state the AIM of the proposed course:
	


B.3.2. List the learning objective(s) of the proposed course:
	


B.3.3 Please describe the new course which you want to introduce and summarize the benefit and significance of the introduction of this course in terms of:

B.3.3.1 Content 
	


B.3.3.2 Instructional Methods (please describe how the course will be taught, example: lecture, class discussions, small group work, project creation, and electronic discussion – e-mail and website chat room): 
	


B.3.3.3 Examination Modalities
	


B.3.3.4 Format (e.g. once per week, block course, etc. – specify number of course sessions. number of students)

	


B.3.3.5 Number of the ECTS Credits of the course:

	


B.3.3.6 Explain relation between teaching hours and ECTS Credits:

	


B 3.3.7 Context (link to related courses, description of the course within curriculum)

	


B.3.3.8 Relevance of the proposed course in terms of practical application (linking theory and practice, relevance for the local labour market, life-long learning, etc.)

	


B.3.4 Please describe the priorities of your institution as well as the importance and necessity of this project for the institutional development 

	


B.3.5 If you are also applying for the purchase of equipment please complete the following:

B.3.5.1 Explain the necessity of requested equipment for successful introduction of the course

	


B.3.5.2 Describe how will the equipment be used (teaching, research,...) and who will have access to it

	


B.3.5.3 Provide photographs (with short description) of facility (laboratory, classroom,...) where the equipment will be located

	


B.3.6 Plan of activities

Please specify the schedule of planned activities (application procedure, obtaining the literature, study visit, writing and publishing the script, course implementation, etc.).

	Month
	Year
	Activity
	Explanation

	November
	2008
	
	

	December
	2008
	
	

	January
	2009
	
	

	February
	2009
	
	

	March
	2009
	
	

	April
	2009
	
	

	May
	2009
	
	

	June
	2009
	
	

	July
	2009
	
	

	August
	2009
	
	

	September
	2009
	
	

	October
	2009
	
	

	November
	2009
	
	

	December
	2009
	
	

	January
	2010
	
	

	February
	2010
	
	

	March
	2010
	
	

	April
	2010
	
	

	May
	2010
	
	

	June
	2010
	
	

	July
	2010
	
	

	August
	2010
	
	

	September
	2010
	
	

	October
	2010
	
	

	November
	2010
	
	

	December
	2010
	
	

	January
	2011
	
	


	SECTION 4: Accompanying documents (in English!)


4.1     Letter of commitment of the Faculty

4.2     Letter of commitment of the course lecturer(s)
4.3     Letter of commitment - producing and publishing of a script

4.4     CV of the course lecturer(s) 

4.5     Letter of endorsement by an EU-university/faculty (If you are cooperating with an EU   university/faculty in the frame of the proposed project)
4.6     Photos of the facilities (for applications which include the purchase of equipment)
4.7     3 offers for the equipment (for applications which include the purchase of equipment)
4.8     Co-financing documentation (invoices or statements of co-financing) (for applications which include the purchase of equipment)
	• Submit any kind of documentation that might support your application!

• Please describe your project exactly according to the following series of questions! Omitting to fill in any of the fields or failure in submitting any of the requested documents will result in rejection the application as incomplete!


WUS Austria, as an equal opportunity organization, strongly encourages female candidates to participate in its programs.
	4.1 Letter of commitment of the faculty


It is hereby confirmed that the proposed course(s) are part(s) of the curriculum and belonging to specified semesters of the 2006/2007 academic year, as follows:

	Title of the course
	Name of the Lecturer
	Semester 
(winter/summer)

	1.
	
	

	2.
	
	

	3.
	
	

	4.
	
	

	5.
	
	


In case this CDP+ project receives the support from WUS Austria, the Faculty commits itself to ensure the implementation of the course(s) in accordance with the proposal and CDP+ guidelines.
Date:

Place:

	_______________________
	[Stamp of the Faculty]
	_______________________________

	Dean of the Faculty
	
	Chair of the Scientific Teaching Council


	4.2. Letter of commitment of the course lecturer


In case this CDP+ project receives the support from WUS Austria I commit myself to strictly uphold the proposed plan of implementation. Should any other commitment conflicting with demands and schedule of this project occur during its implementation, it would not cause any delays or changes in the proposed timetable. I also commit myself to submitting all the foreseen reports, evaluations, invoices and receipts within the deadline.

Date:

Place:

_______________________

Project coordinator/lecturer

	4.3. Letter of commitment – producing and publishing of the script


In case this CDP+ project receives the support from WUS Austria, the lecturer commits himself/herself to produce a script, according to which the course will be held. Additionally, the Faculty commits itself to finance the printing and publishing of the script.

The lecturer and the faculty also commit themselves to the following:

- The script has to be produced and published before the beginning of the course.

- All students attending the course must receive a copy of the script free of charge.

- 20 copies of the script must be placed in the Faculty library.

- 2 copies of the script must be delivered to WUS Austria

Date:

Place:

	_______________________
	[Stamp of the Faculty]
	_______________________________

	Dean of the Faculty
	
	Course lecturer








No         /09





(Filled in by WUS)
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 Tel/fax ++381 38 241 472
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